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Procedure for Awarding Special Aid

Budgets and Revenue
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Awarding a Grant Proposal to a Project

1. Review Award Notice

a. Determine if Award is a Direct Federal, State (includes Federal flow through
State) or Local

i. If Award is Direct Federal, review the Grant Award Notification and
budget that was submitted
ii. If Award is State, review the FS10 or the State Contract
iii. If Award is Local, review the MOA, MOU or Contract.
b. Make sure the following are clearly identified in the Award
i. Dates of Funding
ii. Amount of Funding
iii. Funding amount for each budget category
iv. Indirect Cost Rate
v. Revenue Source
vi. Restrictions
If not correct, contact Office of Grant Development to correct and resubmit in
PeopleSoft

2. Award from a Proposal to a Project in PeopleSoft (Attachment A)-Each award is to be
tracked separately on the General Ledger using a unique Project ID and Subclass.

a. All Project IDs are ten digits

b. If the Project is Direct Federal the Project ID is the PR/Award Number last 10
digits. If the project is multi-year, the Project ID is the last 7 digits of the
PR/Award Number followed by BP1 (Budget Period 1)

c. Ifthe Project is State or Federal Flow through State the Project ID is the SED
official number. In case of a contract, use the contract number.

d. If the Project is local, use four letters of the funding source’s name, followed by
the school number, followed by the fiscal year, followed by 01, 02, etc. For
example, for the 2008-2009, school year, the first award from Greater Rochester
Health Foundation for school #5 would be GRHF050901.

3. Identify Revenue Source-Revenue for each award is tracked separately on the Revenue
Ledger. The correct revenue code must be identified for proper tracking on the ST-3.
(Attachment B)

4. Notify Budget Analyst of Award indicating the following:

a. Project ID

b. Fund

c. Subclass
d. Start Date
e. End Date
f. Amount



10.

11.

12.

13.

g. Grant Monitor
h. Budget Analyst
i. Chief
j- Revenue Type

k. Bill Type
Budget Analyst contacts Grant Monitor to find out details of the budget
Budget Analyst sets up the Budget in PeopleSoft under the unique Project ID and
subclass (Attachment C)
Budget Analyst notified Grant Monitor of the Budget Codes when the budget is loaded
Budget Analyst for revenue sets up the Revenue Budget code under the same unique
Project ID and subclass (Attachment D)
Budget Analyst for revenue deposits funds received for this project in the unique Budget
Code
Budget Analyst for revenue verifies, on a monthly basis, that the expense and revenue
budgets for each Project mirror each other
Budget Analyst for revenue requests funds as follows:

a. Direct Federal-GAPS on a monthly basis-reimbursement only

b. State (SED)-FS-25 on a monthly basis if $100K or over (quarterly if less)-
reimbursement and anticipated expenditures for the next period
State Stabilization-FS-25 on a monthly basis-reimbursement only
State Contracts-terms of contract
State Milestones-Program bills according to contract

f.  Local-Invoice according to terms of MOA or MOU
Budget Analyst for revenue records revenue received in each Project’s unique revenue
code
Clerical support populates Project Team, Project Dates and Project Statuses in the Project
Module

o a0
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NAVIGATION: GRANTS>PROPOSALS>GENERATE AWARD

FGenerate Amard - Microsoft Internct Explorer pravided by RESD M1%
(CE

! Fle EQt . View Favokes Tooks - Help

o Yook - ke G104

- Cammitment Control biew nges | Help |8
+ Customer Contradts
: EProm:eLm:nt Generate Award
n r "
G;;’: edge Enter any infermation you have and click Zearch. Leave fields blank tor alisl ot ail values

Proposals
: e Find an Existing Value
Buginess Unic  |= vl (3

Proposal il ibsqms with _vJ ] A,
VersioniD:  |bagins with v
EmplD: {oegins with 7] 51

Sponsor D {begins it =1

Proposal Type: l= _V_] ] _v_]
|

: Proposal Status:= =
;,,i:;‘;‘s.ms pepartment  {veging wih v
&+ Spensors Short Tite: [begins with +] |
¢ Intaractive Reports

I ¢ase Sensitive

:» Frojedt Costing searcn | Clear | gaciczearen 59 Save Searen Cotena
- Reposting Tools

i RC8D Reperting

i Set Up Financiais Supply
Chain

i Trgg Manager

Supplier Contrads
Customers
> Yendors

i. Purchasing

¥ o0% T+

Y% sz2m

& Local intranet

| (8] picrosoft Excel - F benef... | @ Project Budgets.doc - Mi... || % Generate Amard - Mic—. ¥k




1. ENTER BUSINESS UNIT
2. ENTER PROPOSAL ID (BEGINNING WITH GRANT YEAR)

£ Generate Award - Microsoft Internet Explorer grovided by RSO MT5 ; ? M : x|
v
w - | hitps: [ffinance. resck 12.org: 2001 [psplFPROJEMPLOYEE/ERF/C/E STABLISH_AWARDS.GM_AWD_SETUP GBL7FolderPath=PORTAL_ROOT_OBXECT L] i 1v# K ik &

Fle Edk  View Favorkes Tools - Heb

£ 4% Generate Award

ORACLE

-]
* Computmant Control 21 Mag angow | Hale | 25
 Cuglomar Contracts
© eProcurement Generate Award

- Genaral Ledger Enter any infonmaticn yau have and click Search. Leave fi2lds blank tar 3 115t 61 31l values

< Grants
+ Proposals -
{ Find an Existing Vaiue \
unit: =7}

Proposal ID: lbeglns wl\;j[zmo

Version 1D {begins with ﬂf\

EmpD: {begins with :H Y
SponsoriD; {begins with_v]} oy
Proposal Type: |= :J i _Z.J
Proposal Status:} = | <]

i dweards . . i

| Professionafs Department: | bepins with v]] L

¢ Sponsars Short Fitle: {beqins with LJ]

i Intaractive Reports
- 7 Case Sensitive

}';f:}?;?xm Search l Clear | Basic Search %5 Sgve Search Criteria
Reporting Tools
RCSD Reporting Saarch Results
Setp Finandials:Supply . .
Chaln
i Trea Manager
i Supplier Contrads
» Customers 2O10DE00NI0E ¥101 Mew
- Vendors ReSD1 20100BO0B0NR9Y¥I01 147758028 Hew Submiier 53798 Hckiey Vento ARRA
« Purchasing R2SDA ZO10CROIGO0A1 Y101 200943988 M Supmitted 20718 GRHF [dini Grant tuscles & Braing

3

N s
RCSR1 Z910DBUA00SE Y101 180208025 Hew Submitisd 20815 1J3 Department o EG £ rESSC




1. CHANGE THE PROJECT NUMBER AND ENTER THE
PROJECT NUMBER OF THE AWARDED GRANT (SEE NEXT
PAGE)

2. CLICK THE YELLOW GENERAGE BUTTON AT THE
BOTTOM OF THE PAGE

L =i81x

£ Genet ate Award - Micrusuft Inlirnel fxploree providsid by RESDMIS

G v L Mwsijffoance.resck12.0r0:2001/pspiFPRD/EMPLOYEE /ERPIC/ESTABLISH_AWARDS.GM_AWD_SETUP.GBL?Falder PathmPORTAL_ROOT CBXECT (X §i %

i Flp. Edk. View . Favorkes

Togls. * Help

a4

i A g Generste Awerd

QRACLE

[N

Comvutmant Control

> Customer Contracts
¥ eProcurement
» General Lacger Generate Award
* Grants
" Proposals From Proposal  2010DB00001S To Awarg: {20100B2600016

I™ Pre-award Spending

From Version, w101

¥ Primary Project

¥ from Project: 1000207839 US Department of

From Budget ‘ Acuwiy
b Awards ¥ GRaNT
i Professionais
! Sponsars

{ Interactve Repoits

? £ Prapajata Budgats l
PeopieTools
i Project Costin -

" Repumn;Toa?s _Hiffi'a‘a_.l
& RCSD Reporting
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i Supplier Contracts 2\ Return to Search

i Customers

i Vendore
Purchasing

. o

iHE
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g1 0201 Aword Letter.odf - Adobe Reader e =imbx
Fie Ed View Document Tooks Window Help x

T # e iz - o sJ : - -

) | -~ fifﬁzﬁ:s
ST, \/C,’.W [oslof B Ms

N THE STATE EDUCATION DEPARTMENT/ THE UNIVERSITY OF THE STATE OF NCW YORK/ALBANY, NY 12234

Y Grants Finance, Aoom 510W, Education Building, Albany, NY 12234
£ Tel (51814744815 Fax (518) 486-483%
Emai: GRANTSWEBQMAIL NYSED GOV

1. Grant Award Recipient 2. Project Number
SUPERINTENDENT 0002091395
ROCHESTER CITY SD
131 W BROAD ST 3. Agency Code
ROCHESTER,NY 14614-1187 261600010000
4. Funding Source 6. Law =
TITLE V A, INNOVATIVE PROGRAMS 20 USC 7301-7373
- Regutations
5. Approved Budget 34 CFR 298
10,0 o -
$ 00 Commissioners Regulations
NA
7. Funding Dates 8. CFDA Index Number
09/01/08-08/31/09 84298A
9. First Payment 10. Final Report {(FS-10-F) Due
$2,000 11/29/09
5 Serk ems - Mcrosoft O... | 1% Generste fward - Mcros... | )] OW 10 AWARD GRANT... | ) Awerds {[=-Foz01 Award Letter.p. LU D 11:15AMU)

***THE AWARD MAY COME WITH A CONTRACT NUMBER OR
THE NUMBER WILL BE SUPPLIED TO YOU
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NYSED Grants Finance Payments on 2009-10 ARRA Grants

NEW YORK STATE EDUCATION DEPARTMENT

Grants Finance
Payment and Accounting Information for 2009-10 Grants Funded by ARRA

The information presented here is subject to change, and additional grant programs may be added in the
future. Please check back occasionally for updates. If you have any questions, contact Grants

Finance. Updated 12/30/09 to include revenue codes and CFDA numbers. Updated 3/2/10 to
include Special Academic Improvement and Math/Science High Schools.

First
Payment )
How to Use FS-25 to| Final Payment | Revenue
Upon CFDA #
Request Funds Method Code
Approval of
Budget?
For Reimbursement
Education Only
Stabilization (Up to 70% of To Be
No ) A4285 | 84.394
Fund Approved Budget Determined
(5000) Prior to April 2010; up
to 90% Thereafter)
For Reimbursement | After Review of
Mentor-Teacher
) Only FS-10-F Long
Internship No F4285 84.397
(Up to 90% of Form and
(5663)
Approved Budget) |Program Reports
For Reimbursement | After Review of
Teacher Centers Only FS-10-F Long
No F4285 84.397
(5425) (Up to 90% of Form and
Approved Budget) Program Reports
For Reimbursement | After Review of
Say Yes to
) Only FS-10-F Long
Education No F4285 84.397
(Up to 90% of Form and
(5411)
Approved Budget) Program Reports
A 3 For Reimbursement | After Review of
Special Academic
Only FS-10-F Long
Improvement No F4285 84.397
(Up to 90% of Form and
(5412)
Approved Budget) Program Reports
A For Reimbursement | After Review of
Math/Science
. Only FS-10-F Long
High Schools No F4285 84.397
(Up to 90% of Form and
(5413)
Approved Budget) Program Reports
) For Reimbursement | After Review of
Educational TV &
. Only FS-10-F Long
Radio No F4285 84.397
(Up to 90% of Form and
(5607)
Approved Budget) |Program Reports
After Review of
Title I FS-10-F Long
Yes - 20% Standard Rules Apply F4289 84.389A
(5021) Form and
Program Reports

http://www.oms.nysed.gov/cafe/guidance/arrapayments.html

Page 1 of 2

6/10/2010



Education for

NYSED Grants Finance Payments on 2009-10 ARRA Grants

After Review of

Homeless
; FS-10-F Long
Children and Yes - 20% | Standard Rules Apply F4289 84.387
Form and
Youth
Program Reports
(5212)
. After Review of
IDEA Sections 84.391A
FS-10-F Long
611 & 619 Yes - 20% | Standard Rules Apply F4289 &
Form and
(5032 & 5033) 84.392A
Program Reports
Child Nutrition .
N After Review of
Foodservice
A FS-10-F Long
Equipment No Standard Rules Apply F4289 10.579
A Form and
Assistance
Program Reports
(5004)

http://www.oms.nysed.gov/cafe/guidance/arrapayments.html

Page 2 of 2

6/10/2010
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Project Budgets

Step 1: Search for Your Grant

The Project Budgets Search page is shown, allowing you to enter your search criteria.
For this example we have used the Business Unit and Project as search criteria.

® Business Unit: Type in the Unit or use the Look-up button € to choose the Unit.

e Project: Type in the Project [D or use the Look-up button < to choose the ID.

A} Project Budsets - Micresoft Internet Explorer provided by BL

Fie Edit  View ™ Favixjes Tools: Help

@Back - @ -\\9\3 ;‘-:v/ Search . 7' Favarites L T mo j‘i :‘S
Address ].é; \ \
ORACLE

Meny - =

< Awards .+

Lo=lBiX

P2

New wWindow | Hetp | &

[ Find an Existilly Value Ny

Business Unit: ]: M [0} "0} g

Project: [begins with ¥} [2008-5W007 G
Bitdget Planr ID: = eI
Buidget Type: [: _ ;j l 7 J

Description: | begins with v} |

™ Case Sensitive

)

. ﬁgti?jt?ciis {  Ssearch Clear | Basic Search & Save Ssarch Criteria
Sponsored Projects
Offices

i Departments

i Professionals
Sponsors

i Subrecipients

i Interactive Reports
Granks Center

- By Propogsls

> PaopleTools

i+ Products

i Project Costing

i Purchasing

& Reporting Tools

% RCSD Reporting

i+ Set Up Financials/Supply

Chain

i+ Travel and Expenses

& Tree Manager

¥ Vendors

i- Allocations

I Customers

- items

* SCM Integrations

i Erterprise Components M

\
Click the Search button.




Step 2: On the Budget Detail Page, Verify the Information

The Budget Detail page is shown. All of the fields on the
General Page and the Project Detail Page will default from the Grant Proposal.
Verify for accuracy.

AR Project Budgeis - Microsoft Internet Enplorer provided by RUSD MIS

Fie Edt View \Favortes Tools - Help

o 4 i L R % i, 1 : e Y
Qo - s \x| 2 ) s | g2 - u - Gl A
Address l@ \

4] New Window | Helg | Gustomize Page |

Budget Detail

Project: 2008-5Wa01 WESLEY POST AWARD DEMO

072552007 EndDate: 0743152008 Process Monitor

1 Beyin Date:
ummary

ext $0.00 Total $41.560.00 Cunency: USD Total Budget: $41,560.00

Bwdget Period:

Cost Share Div

Firat 4] 1-5of5 L

&t

Customize | Fin
Comgnitment Control Detail © Gremts Deted |
Beain Date uautity Amouit Culiency

Buidget #Bmounts: for Period
Genetal General Ledget Detal

Aciivity Budiet e

[GRANT & {15 | 1.00 | 25,000.00 USD
C Protocols [GRANT =} [45 i 1.00 { 10,000.00 USD
Institutions [GRANT G {0 | 1.00 { 5,000.00 USD
i» Sponsored Projects -~ £
Ofices JGRANT &3 ET | 1.00 | 1,560.00 USD S
i» Departiments
> Profagsionals
Sponsors
i+ Bubracipisnis
i Interactive Reports i save | &LRetwrnto Search

& PeopleTogls

i+ Products

i Projec! Costing

i Purchasing

Reporting Tools

£ RCSD Reporting

i+ Set Up Financials/Supply
Chain

Travel and Expensas
Tree Manager

& Vendors

Allocations

Customers

tams

& SCM Integrations

i Enlerprise Components M

& \
\
Click the General Ledger Detail tab.




Step 3: Enter Information into the General Ledger Detail Page
and Save

Enter the appropriate data in the following fields:
® Account

e Fund Code

¢ F&A Organization

e Program Code

e Subclass

ﬁprolect Budgets - Microsoft \nternet I;.'plorei arovided

NewwWindow | Help | Customize Page |

Budget Detail

Project: 2008-5W001

Budget Petiosk: 1 87/31/2008 __fl”__a'?_e__j Process Monitor
Project Budgel Summury

Cost Share Diteet $0.00 Total 31,560.00 $31,560.00

Fudget Amounts for Period ostornie | Fradtview s B8 st s e 1H Last

General Project Detai | Genesal Ledger Detail | Carnmitmenl Condrol Detdh, s Orants Deted

Prjtati
Activity Budget ten ﬂ_ﬁusjumh\A_lcwu w 0‘%‘-\'“ ot l‘&qp subclass

et [GRANT Y 15 R |RCSD1 {5730 fE <L jfe1612 i jfe0s0 ;{0020 ¢
i Protocols .
& institutions [GRANT 3 {45 <y [RCSD1 fe} [_. vy |61612 IBUEU 0020 <
Sponsored Profects [GRANT Y g0 5 [RCSDT # 5500wz ME <o 61612 (4‘ faoso {6620 v
b E?:an;f::ments {GRANT & J90 N [RCSDT 5660 < YE o BTe12 < 1fB0s0 L Bo20 o |
i Professionals
" Sponsors
- Subrecipients
lme'aqm Reports @.‘ Return to Ssarch } {7 Notity
5 ‘_
PeopleTools
>Produc1$
i Project Costing
i Purchasing

& Reporting Tools

» RCSD Reporting

> Set Up Financials/Supply
Chain

i Travel and Expensas

i Tree Manager

> Vendors

> Aliocations

i Customers

i ftems

- SCM Integrations

& Enterprise Components _v_]

Click the géve button.




Step 4: Navigate to the Commitment Control Detail Page

Click on the Commitment Control Detail tab.

o Search Favorkes 45 .

New Window | Hetp | Customize Page | 5

Budget Detall
Project: 2008- w001 WHSLEY POST AWARD DEMO
Budget Perlod: 1 Begin Date: 07b52007 EndDate: 073172008 . FInaize Process Monitor

Cost Shat s Direct §0.00 Total $31,560.00 Curtency: USD Total Buidget: $31,560.00

Genaral

- N . * Fund c Prearam
X QL Business Unit  Accoiint g h Silhclass
| Activity Budijet Rein usiness Unit Accott Code Onjanization Cod Siiclass
P t\ | S {GRANT & s & RCSDT %, 2 "X {8080 L
rotocols N N -
o Instifitions {GRANT O {48 iy {RCSDt <y, 8060 7 {0020
i Sponsored Projects JGRANT #% IED) & [RCSDT <, 8060 <4
Offices -, o
Departments JORANT < 190 % RCSDT <X 8060 <
Professionals
Sponsors

* Subreciplents

5 Save ! &2, Return to Search ]

¢ PeopieTools
i Producls

> Project Costing

& Purchasing

i* Reporting Tools

i RCSD Raporting

i SetUp Financials/Supply
Chain

& Travel and Expenses

i- Tres Manager

i Vandors

i+ Allocations

> Customers

i Itams

i SCM Integrations

| Enterprise Components -}

&

I8 Local intranet




Step 5: Verify the Commitment Control Detail Page

Verify that the Ledger Group, the Ledger and the Budget Entry Type are correct.

jProject Budgets - Micrasoft Internet Explores provided by RESD MI%

i P iwikd]
Fle Edt  View _Favorkes - Yook Help i
hy A ar e
(CLa NRIEE X E B
Address (4] Uirks ™ Contrbute RIER I Contrbute
ORACLE -
Newwindow | kaig | Customize Page |
Budget Detail
Project: 2008-SWOD1 WESKEY POST AWARD DEMO
Builget Parind: 1 Beyin Dute: 07/26/3007 EmtDatar  07/31/200% @ Pracessonitar
Project Budget Summary
Cost Skate Diect §0.00 Totab $31,560.00 Cutecy: USD Tl $31,560000
EBuaget Amourts for Period Fing e o | B Fist 4 rsors UL aat
S yeceral - ¢ Project Deledl: ¢ Otourel Ledger Detal . f Comnaltment ControRDelail \:Granis Detel§: [y
Commmuent Gottel ate
Bukret Eiary Use Defoult Poreit Budset . -
: ActhAty Bl Ko Lol Saunaiily - Leduel GHE Ivpe Pon Bbiel b ey Enry Tvoe Set Opthons  Baddel Lins Cods
; Statug 5t
> Pratocols GRANT 15 Distributed Adjustment e i Adjustment Set Optians | Adjusiment %
 institutions )
i Bponsored Projects GRANT 45 Distributed Adjusiment =3 ~ Adjustment Sef Optiens { Adjusiment i+
Qffices
i Departments GRANT 45 Distributed Adiustment =3 ~ Adjustment Sei Options ]Admslmenl ¥
;'p“ﬂ':::i""s GRANT 80 Distribuied Adjustment e It Adjusteni Sei Opilons } Adjustmant ¥
i Bubrecipiends ORANT 90 Distributed Adjustment = ~ Adjustment Set Options jAmustmem +
> Interactwve Reports L2ELIPOTS.
G138 Gant
LI =
pamanes G Save | ZiReturnto Searcn | 51ty |
i Products
i Project Costing
Purchasing
| Reporting Toole
1 RCSD Reporting
< Set Up FinancialsfSupply
Chain
i Travet and Expenses
=~ Tree Manager
I Vendors "
o Allocations
Custamers i
Hems
SCM intagrations ivld | 2
4} Dore

Click the Fin\alize button.



Step 6: The Commitment Control Detail Page, Budget
Finalization

A pop-up box gives you a message that the Budget Finalization has been processed.

B Project Budgets - Microsoft Internct Exploses provided by
Fia FEdt View Favortes - Tools

(oo - x 2

RCSO.PHS.

Address |}

ORACLE’

Ngw window | Help | Qustomize Fags | %,

Budget Detail
Projact: 2008-3W001 WESLEY POST AWARD DEMO
Bulget Perind: 1 Beyih[ine: 07/25/2007 EmlDate:  07/31/2008
Project Budgel Sumamary
Cost Shate Diract $0.00 Total $31,560.00 Cutenicy: USD Total Budyet: $31,560.00
[Grunget Amnunts for Perind Microsoft intetet
Denaral Projci Detok_:_ Gooosal Ledger Detad’. { Comin
N N Budget Finalzadon has been processed. (13100,707)
Lot , Denerde oot Parad Bubset .
Actiity 21l L] Comt: Cick on the Process Monktor hiyperink to view run status. Baew Buduet ¢ vy ey Type Set Options 44 L
B Stang: {s)

i Protocols TGRANT : fis L Adjustman) T ~ Adjustment SetOptions {Adjustment B
institutions . {
Sponsored Projects |GRANT G {45 b ~ Adjustment Set Optlons | Adjustment oy
Offices . -

+ Departmants JGRANT &) 0 =8 r Adjustment Set Options | Adjustment ¥

i Prafessionals N o Fred
Sponsors JGRANT ~ 0 . s Adjustment ‘*S_E‘MJ Adjustment i

i Subreciplents
i Interactive Reports
r

isave] LReunts Ssevch |

¢ PeoplaTools
Products
i Project Costing
i Purchasing
% Reponing Toots
i RCSD Reporing
& Set Up FinanclalsiSupply
Chaln
i Travel and Expenses
i Tree Manager
Vvendors o
i Allocations
Customers
L Items
" SCM Integrattons ~| 4 i 2

g Dore ' ' ’ \ [ K Localntranet

N
Click the OK button.




Step 7: Navigate to the Process Monitor Page

Click the Process Monitor button.

i R

Flo Edt View Favorkes Tools' ‘Help

O

address [ &}

ORACLE

Henu
hwards al New Wingow | Help | Cugtomizs Faas | s,
Budget Detail
Project: 2008-SW00 1 WESLEY POST AWARD DEMO
Bitdyet Patiod: 1 Begin Ditte: 0712612007 EmdtDate: 0713112008
Project Budgel Summary
Cost Shae Divect §0.00 Total $31,560.00 Cirency: USD Total Buduet: $31,560.00
Promct Detail: * Ganaral tadger Detall Comnmitmerd Coirti of Detail . Grants Detail
Coinntin B tEnty Gepolate Utse Detawt Pasait Budyet
Activity Buduet kem Lomg) Ledyer Grown Ledaer Twe Barewt Buduet £ oo boie By Tvbe Sot Hptlons  Bankiet Line Lode
Status e
TGRANT {i5 % None CHIBER® ™ PCCHOEXBU  [Adjusiment = ¥ = Adjustment Set Options | Adjustment i
Institutions N .
Sponsared Projects iGRANT Ci I3 ] None PCCHDEXBU  {Adjustment ¥ v ing Adjustment Sel Options { Adjusiment +
Depatments {CRANT iz B None Ui PCCHDEXBU | Adjustment ~ Adjusiment Sel Optlons | Agjustmant &
» Professlonals - e = 5
RAN 4 H PCCHI U Adjustment hod
Sponsors [GRANT < e ) None CCHDEXE T )
> Subrecipients
Inleractive Repods
Wy PLignsits 5 Save J A Retunto Searcn ]
- PeapleTools
i Products
i Project Casbng
Purchesing
i Reporting Tools
RCSD Reporting
i Set Up Financials/Supply
Chain
Travel and Expenses
> Tree Manager
Vendars ed @
i Allgcattons
Custamers
v Hems
8CM Integrations ~14] H +}

@it ; U N local ntranet




Step 8: The Process List Page

Click the Refresh button until the Run Status is Success and the Distribution Statu
|

! Fe  Edt View - Favorites

f? Project Budget

s is Posted.

l—J i

Qo - - o]

Address !@_g

|

ORACLE

- Awargs

Awrard Profile

Project Budaet Inquiry
Commitment Control
Errars

Neqoliate Award

s Facilities Adrmin
te Continuation
g d
Modines
EA Eror Interaclive
fepatt
tone Motification

Motification
RCED Grards FoA

- Protocols

institutions
Sponsored Projects
Offices
Deparments

i» Professionals

Sponsors
Subrecipients
Interactlve Reports

My Propusals

> PeopleTools

i Products

> Project Costing

i Purchasing

£ Reporting Toals

7 RCSD Reportlng

- Set Up FinanclalsiSupply
Chain

> Traval anrl FYnAnsas

Process List| Server List

[ Process List Y_Server List. "

Mew Window]

User ID: IGRANTS i Type:
Server: i 'i Name:

Run

Status: Statis

Select Instanice Seq, Process Type

r

728640 Application Engine

Go backto Project Budgets

e Savel ] }Notn‘y]

| v ] Distribution - ]

'1 Last r—{
] X mstance: |

Refresh

to |

¥ Save OnRefresh
Customize ] Eind | Yiew At} [

Process Name User Run Date Tine Run Status

‘7 ost to:Blog !

| Help | Custhmize Page | .5,

PC_WRAPPER GRANTS 08/15/2007 1 1:02:42AM EDT  SUCCESS med

i

N,

Firstifd v ¥ Last

Distribation

letail
Status Details
Posted Detailg
" e Local intranet

N\
Click the Go Back to Project Budget hyperlink.



Step 9: Verify that the Process was Successful on the Project
Detail Page

Confirm that the Project Distribution Status
and the Commitment Control Status is set to “Distributed.”

The fields should NOT be editable and the text boxes
around the fields shoul not be visible

ZXProject Budgets - Murosslt Internet Explover provided by RESD MIS
Fie Edt View Favoritd

FIoSE B

asdress 1353

ORACLE’

13 ks ® Combote WHEMK I Conutake T3

NewWindow | Helo | Sustomize Page | .5

WESLEY POST AWARD DEMO,
07/25/2007  EnctDate:

Beyin Date:

$31,560.00

e (Find i sl | B Frst € cemalM past

Proiects i
Bulgetingl Busiiess "
Budast Kom [Hstingion Tiansaction 0 Anabvsls Tvpe g ! Descrivtion Accoudisn Dato
; Stoyg
&P 5 RCSD1 Professional Salary 077252007
 Ingtitutlons

. Sponsored Projects ORANT 45 Distributed 10560914 BUD RCSD1 Supplies and Materials
Offices GRANT 80 Diskibuted (0560915 BUD RCSD1 Employes Benefits 0712512007

¢ eparmerts. GRANT 30 Diskibutag 10560816 BUD RCSD1 Sponsor F&A 0712602007

* Sponsors

. Subreciplents

& Infgractive Reports

; Oistributed 10560913

0742512007

RIS RE S

i save | ZiRetumto Seawcn | oty |

i- PeopleTools

£ Products

 Pioject Costing

- Purchasing

Reporting Toats

i- RCBD Reporting

» 861 Up Financlals/Supply
Chain vl

<

" N3 Local inteanet

If an error occurs, please see the following section on how to make a correction.



Step 10: Make a correction if an Error Occurs

A deliberate posting error was made by attempting to reduce a
budget line by more than the original budget.

al'rojer.t Budgets - Microsoft Internet Explorer provided by RCSOH M

Bony _—
= Awards 4] Mew Window | Help | Customize Page | o7
Budget Detail
Project: 2008-SWO01 WESLEY POST AWARD DEMO
Bindget Perioil: 1 Beyin Date: 07/25/2007 BEmlDate:  07/31/2008 Process Monitor
Project Budget Summary
Cost Shaie Direct $0.00 Taotal §26,560.00 Curtency: USD Total Bunlget: $26,560.00
Budget Amounts for Period
General Project Detol General Ledger Detail 4
Activity Budget ftem m—“""’ﬁumnm Amoaurt Curyency
GRANT 15 1.00 25,000.00 USD (Rl
i SN
> Protocols GRANT 45 1.00 10,000.00 USD *
 Institutions GRANT 80 1.00 5,000.00 USD R
Sponsored Projects
Offices GRANT 90 1.00 1,560.00 USD +
¢ Deparmants {GRANT 3 fa5 A | 1.00 ; ~15.000.60 UsSD ¥
Profassionals
> Gponsors
- Subreciplents
f' lmer:’cwe Reports 124 Save ] ElReturn to Search ] = Natity
- )
{» PeopleToois
> Products
i Project Costing
i Purchasing
i Reporing Tools
& RCSD Reporting
i> Set Up FinancialsfSupply
Chaln
i Travel and Bxpanses
& Tiee Manager
& Vandors
& Allocations
i Customers ~
i tams
» SCM Integrations
i Enterprise Components M
Iy "N JLocal inkranet -

Click the Commitment Control Detail tab.



Step 11: Make a correction if an Error Occurs, Continued

Click the blue Information icon & in the Exceptions column on the line marked Posting Error.

T broject Luduets - Mirosoft Interuiel txplurer prov ded by KLSD MIS e

- w3
Tl s [une ™ Contrbue KEG R Contribute < jPosttobig 40
S e . ...
INew window | Help | Custamize Page | %
Budget Detall
Project: 2008-5W00 WESLEY POST AWARD DEMO
Budget Perimk 1 Bogin Date: 074252007 EmtDate:  o73ti2o0e Finalze F1ocess Montlo
[ rojrct Budget Summary
ot Shame Diact $0.00 Tot. $26,560.00 Curoncy: USD Total Brigat: $26,560 00
[Hudget Amounts for Perlad
Generdd i Projort Delsl | OseeksibudgX Datal { Commniment Contuol Detad ) Grants Detad. ' £77%y
Coluniet
Acthily Eurlget o Exceplions  Cotie] Jompml 0 Ledge) Glew  Ledust
Stalies
ORANT 15 1] Distibuted 010560917 CHLDEXP PCCHDEXBU  Adiustment  F° r Adjustment Set Options | Adjustment i
# Sponsorad Projects ORANT a5 €& Distibuted 0010560920 CHLDEXP PCCHDBBU  Adiustment £ r Adiustment Set Options : Adyustment
Ofices.
Deparimonts ORANT 45 £ Distibuted 0010560923 CHLDEXP PCCHDD®U  Adlustment £ IS Adiustment Se1 Options | Adjustment
Professionals . A
Shonsors foRaNT 2 {45 (&) Posting Ermor CHLDEXP <% PCCHDEXBU  jAdiustment v] ¥ r~ {Adustmert v} _setoptions |
: I'G‘Im’“‘;s‘:s‘ﬁp " GRANT an & Distibuted 1956091 CHLDEXP PCCHDEXBU  Adiustment Y r Adjustment Set Opdons | Agjustment S
 Interactive Reporis -
GRANT 0 i Distituted 010560919 CHLDEXP PCCHDEXBU  Adjustment 7 r Adjustment Set Options | Adjustment £
 PeopleTonis
> Products } 5 Retunto Search | 7] Notity
 Project Costing
Purthasing
* Repoding Tools
- RCSD Reporing
Set Up FinancieisiSupply
Chain
Tiavel and Expenses
Tree Manager
i Vendors
- Allocations
- Custorers
- fems
- BCM Integrations
‘- Enterpnse Componants
Packaging
= H 24

i Local rtranet




Step 12: Make a correction if an Error Occurs, Continued

Review ali the {abs to locate the cause of the error.

Make the appropriate correction.

Fle Edt View Favorites Tools Help

0 Back ~ G x] z‘

address [

ORACLE’

New Window | Help | Custamize Pane |

Raview Chbmmitient Control

Buginess ik § RCSD1 Projecy,  2008-Syw001 Budget Ptan ID 1 Analysis Tvpe  BUD

Jend to Commjtment Contrg !

Process Wonitor

Commitment Contro Transacilons Customize | Find | View Al } B Fust &1 4 oF 4 {¥ Last
Exceptions Gereral Projects Detall - 7% General Ledger Detad Commitment Controi Detoi [

e Sequence Foreign Diillto Header Line
Acthiry Budet Ram Hinuber  Amourdt Sounce Details Details B

GRANT 45 6 1 -15000.00

Send to Commitment Control | Manitr

Budget Creation Error

£ Protocols Retumn to Project Budgets
b Institutions ) N
i» Sponsored Projects i save 1 &L Return to Search I
Offices
|- Departments
{ Professionals
{* Sponsors
i+ Subreciplents
¥ Interactive Reports
- Grants Center
iy Profgsals
& PeopleTools
& Products
> Project Costing
& Purchasing
i Repotting Tools
i~ RCSD Reporting
i SetUp Financials/Supply
Chain
* Travel and Expenses
& Tree Manager
& VYendors
i+ Allocations
i+ Customers  nd
i ltems
i SCM Integrations
i Enterprise Components 'i ‘; { .!.i

L P

e T g \j PR

Notify i




Step 13: Make a correction if an Error Occurs, Continued

Click the Send to Commiiment Controi button.

‘3 Project Budgets - Micrasoft Internet Suplorer provided by RESD {0 xi
Fle Edt View Favorites Toos Heb i
Qous- - x & o oo vrome @ - w0

Addrossiq}_} ! ; @

New Windaw | Help | Custornize Page | 5

i¢w Commitment Control

Businesg Unit  RCSD1 Project 2008-Sw001 Budget Plan IDv 1 Analysis Type BUD

Cammitment Contral % Pracess Manitar

Customize | Figd | ¥ First [4hoor 4 TH Last

General ' Projects Detadl ‘3' General Ledger Detal, ¥  Commitmert Cortrof Detaif
Sequence Foreian [will o Header Line
Buduet ftem Nuiber Aot Soince Details Details Brot

Budget Creation Error

6 -10000.00

Return to Project Budgets

5 save i Sy Return to Search ’

i- Protocols

B Institutions

i Sponsored Projects
Offices

: Depariments
Professlonals
Sponsars

» Subrecipients

» Interactive Reparts

- Grants Cente

My Propg 5

© PeopleTools

& Products

- Project Costing

& Purchasing

i: Reporting Taols

i~ RCSD Repaorting

i* 8et Up Financiais/Supply

Chain

 Travel and Expenses

& Tree Manager

& Yendors

i Allocations

i Customars

& tems

i SCM Integrations

i Enterprise Companents

[T P

..... 3 - v \-_éLocal’ntranet p

Click the Process Monitor hyperiink to monitor the completion of the process.



Step 14: Make a correction if an Error Occurs, Continued

Return to the Project Budget page.

=10{xi

S

Menu e
 Awvards

Review Commitment Control

Business Unit  RCSD1 2008-Swi001

Send to Commitment Control !

Project

Process Monitor

commitment Control Transactions

General Ladger Deted

P
L

New Window | Help | Customize Page | i

Budget Plan ilv 1

Analysis Tvpe BUD

Firet 14 4 o 1 L8} Last

Customibze § Fisd |\
Commitmant Control Detail

aii | R

Subreciplents
> Interactive Reports
- Grants Center
- Wy Propgsals

i PeopieToois

i Products

& Project Costing

i Purchasing

i» Repotting Toois

i- RCSD Reporting

- 8et Up Financlais/iSupply
Chain

i Travel and Expenses

& Tree Manager

& Vendors

 Aliocations

i» Customers

i-items

- SCM integrations

i Enterprise Componeants

M R

Exceptions Genersl 7 Projects Detail- ¢
Sequence Forehn
Budyet tem Nunber Aot
45 Bf -10000.00 |
Sekd o Commitment Control | pyg e Monitg
- Protocols ¢ Return to Project Budgets
i+ institutions - _
I> Sponsored Projects e Return 1o Search 1 U Notity 1
Offices
I Departments
i Professionals
{ Sponsors
f

Drillto Header Line
Source Details Details Euor

Budget Creation Error

et .

¥

&

%4 Local intranet .




Step 15: Make a correction if an Error Occurs, Continued

Confirm that the corrected budget line posted.

O -

Addrass ;,gj

ORACLE’

hotification
Mtilestong
20

i Protocols

# Institutions

¢ Sponsored Projects
Offices

i Depanments

i» Professlonals

i Sponsors

i+ Subrecipients

& Interactive Reports
g Lerter

- PeopleTools
Products

>~ Project Costing

Purchasing

Reporting Tools

I RCSD Reporting

i Set Up Financlals/Supply

Chaln

i+ Travel and Expenses

i+ Tree Manager

i Vendors

S evie bl

Save

Budget Detail

Project: 2008-5WI0t

Buwilget Period: 1 Begin Date:
Project Butiget Summary

Cost Share Direct $0.00 Total

L Commitment Cordeol Detall. -7

WESLEY POST AWARD DEWO
072572007 EwlDates 03172008 F‘”a“ml Process Manitor

$31,560.00 Cunenicy: USD Twtal Builget: $31,560.00

Custarize | Find | v
Grants Detail

Budget &mounts Tor Period
General Project Deted | General Ledger Defall

Activity Budqget itemn

GRANT t5

GRANT 45

GRANT 45

GRANT 80

GRANT 90

&EUReturnto Search | 3 Natify

-4

Bedin Date Ouantity Amonnt Cutrency
.00 25,000.00 USD
1.00 10,000.00 USD
t.00 -10,000.00 USD :
1.00 5,000.00 USD B3
1.00 1,560.00 USD +

New Window | Heln | Custarnize Page | 5}

&




How to Load
Revenue Budgets



In PeopleSoft:

Search:
>

[+ My Favorites
[~ Accounts Payable
[ Biliing
i Commitment Controi
I» Customer Confracts
[ eProcurement
= General Ledger
< Journals
= Journai Entry
— CreatefUpdate Journal
Entries
> Standard Journals
> Impart Journals
[ Pracess Jaurnals
[ Suspense Correction
{> Maintain Standard
Budgets
[ Review Financial
Information

Load Revenue Budgets

Create/Update Journal Entries

/ Eind an Existing Value { Add a Hew Value \

[ General Reports

Click Add

Business Unlt:IRCSD1 Q
Journal 1D: |r BT
Journai Date: |06i23f2010 )

Add

Find an Existing Value | Add a New Value

iearche
® .
My Favorttes [ Header Y Lines y  Totals v Ermors Y Approval
Accounts Payable
Bllling Unit RCSD1 JoumaliD: NEXT Date: 06/23/2010
Commitment Control
Customer Contracts Lang Description: ,
eProcurement
* General Ledger A .
< Journals Ledger Group: FEEIES I~ Auto Generate Lines
e Ledger: | Q Adjusting Entry: | Non-Adjusting Entry _~
*Source: ONL O Fiscal Year 2010
[ Standard Joumals
- Import Joumals Reference Humber: I Period: I 1
> Process Joumals
(- Suspense Correction SJE Type: | 'I ADB Date:

U Malntain Standard

Jourmnal Class:

a

Budgets
[ Review Finandial .

Information Transaction Code: GEMERAL 2
L General Reports Currency Defauits; USD / GRRNT /1
Grants ] i -
PeopleTools Reyersal: Do Not Generate Reyersal
Project Costing _
Reporting Toals = Savsl [=] Hotity ] %, Refresh ]
RCSD Reporting ) A )
Set Up Financials/Supply Header | Lines ) Totals | Errors | Aooroval

M Save Journal incompiete Status
™ Autobalence on 0 Amount Line

Sommitment Contral

Enter Long Description which is the name of the Grant

Lok

[Eradd I Updute:’D'apluyI




LigW WINTUYW | e | L USWINee Fdyeg |

Header f Lines Y\ Totals Y Erors Y  Approval \J.
Unit RCSD1 JournaliD:  MEXT Date:  06/23/2010 “Process: [Edt Joumal ] M

Temal Change Values InterintraUnit |
Select Line  *Ledger SpeedType  Account Fund OQrg Program Subclass BY Fu2i®  project Activity

r 1 revaue | A alralr af al af al Q] a
Linestoadd:ﬁaﬁ]

Customize | Find | View All } ] First Li] 1oft E} {35t
Unit Total Lines Total Debits Total Credits Journal Status
RCSD1 1 0.000 0.000 I

D save | Enotiy | b Retresn |

«ader |1 Inas | Tatals | Frrors t Annraval

Click on Lines tab
Populate Revenue code in fields
Click on Process

Run Revenue Report to verify revenue budget was posted
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Procedure for ARRA Stabilization FS25

. Run and print GLSR009 reports for the following accounts: A1200, A1201, A4505, A4515, A4520,

A4530.

Enter ‘Total Expenses’ for each subclass into the new FS25 file (yellow highlighted cells).

Download Salary and Benefit detail from Access Database for each of the accounts listed above and
download data into the new FS25 file.

Total all of the benefit costs and add to the pink highlighted cell in the new FS25 file.

Enter the date and ‘Project Payments Received to Date’ on the FS25 form. (note: the ‘Project
Expenditures to date’” will automatically update because it is linked to the yellow cells).

Print the FS25.

File the FS25 and supporting documentation in a folder.

Have Karen Jacobs initial the FS25 and have Joyce Martelli sign it.

Make a copy of the signed FS25 and file it with the backup detail and a copy of the Express Mail label.

. Send the signed FS25 via Express Mail to:

The University of the State of NY
The State Education Dept

Office of Central Svcs

Categorical Aid Mgmt — Room 542B
Albany, NY 12234
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ATTACHMENT B

LOCAL EDUCATIONAL AGENCY MONITORING PROTOCOL

STATE FISCAL STABILIZATION FUND PROGRAM

LEA: Rochester City School District

State: New York

Name/Title of LEA Representative completing this form: Karen Jacobs
Date of completion: 6/23/10

LEA: Please return this form and all required documentation to State contact.

State: Please submit this form and all required documentation in PDF Format to:
SFSFMonitoring@ed.gov

I. Local educational agency (LEA) applications

ISSUE: Whether the State has established appropriate application procedures for
awarding Education Stabilization funds to LEAs.

Guiding Questions

1. Did the State require your LEA to submit an application as required by 34 C.F.R. 76.301
prior to providing your allocation under the Education Stabilization Fund?

Yes
2. Did the application include all the assurances required under Section 442 of GEPA?

Application indicated that by signing the certification you are ensuring required accountability
and compliance with all applicable federal and state laws. Regulations and grants management
requirements including ARRA Public Law 111-5, including reporting requirements outlined in
Section 1512 of the Act.

3. Did the State require your LEA to submit an application for funding in subsequent fiscal
years? (Optional) If so, what information was required in subsequent applications?

Application is not yet available.
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4. Did the application request information on your proposed use of Education Stabilization
funds? (Optional) If so, what information was requested?

Yes, a narrative, FTE and associated costs.
5. Did the State condition your receipt of funds on meeting any other requirements?
No

6. Did the application request information on how your LEA would make progress on the
four education reform assurances? (Optional)

No
7. When did the State make applications available to you?
Late summer 2009

8. What guidance did the State initially provide to you?

April 6, 2009 webcast and amount available was on our State Aid Output report

9. Did the State provide you with a description of its State procedures for reviewing LEA

applications?
The State documentation for SFSF only referred to USDE websites and documentation. We
began to receive this information in February 2009. The only original NY'S procedures
documentation was for the IDEA portion of the ARRA funding.

10. Did you receive notice that your application was approved prior to receiving funding?
Application Status was changed to approved on the SED website. we didn’t receive any SFSF
funds until application was approved.

Evidence/Documentation

See Attachment 1, “Master Protocol Document.”
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II. Allqcations to LEAs

ISSUE: Whether the State has allocated Education Stabilization Funds to LEAs in
accordance with statutory requirements.

Guiding Questions

1. What was your LEA’s Education Stabilization Fund allocation for school years 2008-09 and
2009-10? (Inquire about subsequent years during later reviews.)

2008-2009 was $0. 2009-2010 was $20,343,733

2. When was your LEA notified of its SFSF allocation amount?

The first preliminary notification of ARRA funding was February 2009. The actual SFSF
portion (vs. Title I and IDEA) was communicated with the adopted NYS Budget on March 31,
2009. The SFSF amount was later modified in January 2010 to offset the proposed NYS mid-
year aid cuts.

3. When were the funds first released to you?

December 9, 2009

4. Did you receive the funds on a regular schedule? If so, what is that schedule (e.g., monthly,

quarterly)?

As requested, but not more than monthly

5. Has the State made any adjustments to your Education Stabilization Fund allocation?

Yes, increased from $15,564,578 to $20,343,733

6. Have you received any Government Services funds? If so, what was the amount? How have
you used such funds?

No

Evidence/Documentation

See Attachment 1, “Master Protocol Document.”
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III. Fiscal Oversight of SFSF Funds

ISSUE: Whether the LEA has established appropriate policies and procedures for
ensuring fiscal oversight of SFSF funds.

Guiding Questions

1. What internal controls does your LEA have in place to ensure that SFSF expenditures are
allowable? (See April 2009 SFSF Guidance at I1I-D for information on allowable and
prohibited uses of SFSF funds by LEAs.)

Requisition is approved by the Director and purchase is approved by Purchasing Director

2. What specific projects or activities did your LEA support with SFSF funds?

Freedom Schools - East High
Expeditionary Learning School - #10
Expeditionary Learning School - #58
Franklin Montessori - 3 year old program
Instructional Technology

Positive Behavior System

School Administrator Restorations
Central Office Staffing Restorations
School Safety Programs

Extended Day

Gateway to College

Summer Programs

Intervention Paraprofessionals
Building-based Substitutes
Accountability Staff

MAP Staff

Professional Development Incentive
Student Information Systems
Consultant to Implement Student-Weighted Formula
Assessments

Computer Refresh

Parent Portal

Security aids for Buses

School Computer Lab Refresh
Security Scanners for High Schools
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3. How does your LEA ensure that it complies with the requirements of the Cash
Management Improvement Act (CMIA)?

Section 50.40.80 of the Cash Management Improvement Act lists two responsibilities for LEAs:

1. Draw federal funds as close as possible to when the underlying disbursement is made by
OST or local bank.
ANSWER: Generally, RCSD pays disbursement and then requests federal funds. In
cases where an estimate is allowed to be given for reimbursement, we estimate as close as
possible in order to draw funds from federal sources.

2. Draws federal funds at the earliest date allowed by the federal program or regulations.
ANSWER: RCSD draws down funds as often as is allowed by the federal programs and
their regulations.

4. Does your financial recordkeeping system properly account for the use of SFSF funds?
Yes-the expenses are tracked separately on the General Ledger
5. What guidance have you received from the State regarding the obligation and drawing

down of SFSF funds?

SED will only allow reimbursement for funds already expended. Further guidance found at
www.nysed.gov/arra

6. Did you receive authorization to use SFSF funds for preaward costs? Did you use funds
for preaward costs during the approved period?

No

7. What steps are you taking to ensure compliance with the cross-cutting ARRA
requirements (e.g., Section 1512 reporting, Buy American, infrastructure certification)?

We report jobs saved, jobs created and vendor payments, with zip code, on a quarterly basis. We
also contact the vendor if the payment is $25,000 or more to see if a job was saved/created.

Evidence/Documentation

See Attachment 1, “Master Protocol Document.”
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IV. Progress in Four Education Reform Areas

ISSUE: Whether the LEA is assisting the State in making progress in: (a) achieving equity
in the distribution of qualified teachers; (b) improving collection and use of data; (c)
enhancing the quality of standards and assessments; and (d) supporting struggling schools.

Guiding Questions
1. How is the LEA assisting the State in making progress in each of the four reform areas?

Stabilization funding will be used to fund East High School, Freedom School, Expeditionary
Learning Schools, Franklin Montessori three-year-old program, Instructional Technology,
Positive Behavior Intervention Systems, Extended Day Programs, Gateway to College and the
Summer School Program. Funding was also used to restore several School Administrator and
Central Office positions.

The Rochester City School District (RCSD) will utilize its ARRA-ESF funds to fund the entire
Student Information Systems Department, including the Information Management and
Technology refresh project and parent portal. This use of funding will support the district in
improving its collection and use of data, to further develop and extend the Major Achievement
Program (MAP) district wide, to offer appropriate professional development PD for
implementation of data tracking systems and MAP, and to retain jobs.

ARRA-ESF will be utilized to retain employees at both the administrative and support levels in
the Chief Accountability Office, the Research and Program Evaluation Department, the Testing
and Accountability area, and in the Early Screening Offices in order to support data collection
improvement, PD training, and MAP.

As part of the Safety program focus, budget funding is projected to support transportation aids on
buses from First Student Safety/Security transportation company and security scanners at district
schools.

Computer labs at both the Edison and Franklin high school campuses will be refreshed. Some
bilingual building based substitute teachers will be supported by this funding. There are some
testing material purchases for assessments that will also occur.

Utilization of this funding, as identified above will provide critical tools and reporting for the
RCSD school reform initiative and those applications necessary to maintaining continuous
improvement within the district.

Evidence/Documentation

See Attachment 1, “Master Protocol Document.”
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V. Subrecipient Monitoring

ISSUE: Whether the LEA has cooperated with the State during the monitoring process.
Guiding Questions

1. Have you been monitored by the State? If so, when? If not, have you been notified of
when you will be monitored?

We have not yet been monitored by the State.
2. Did the State provide you with a copy of its monitoring instruments?
We have not yet been monitored by the State.
3. If you have been monitored by the State, what issues did the State discuss during its
monitoring? What recommendations did the State make?

We have not yet been monitored by the State.

4. What actions have you taken in response to any monitoring recommendations?

We have not yet been monitored by the State.

Evidence/Documentation

See Attachment 1, “Master Protocol Document.”
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VI. Reporting

ISSUE: Whether the LEA has cooperated with the State in complying with all reporting
requirements.

Guiding Questions
1. What guidance on reporting has the State provided to you?
Guidance found at www.nysed.gov/arra
2. What information has the State required you to provide so that it may comply with
applicable reporting requirements?

Guidance found at www.nysed.gov/arra

Evidence/Documentation

See Attachment 1, “Master Protocol Document.”
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