
ATTACHMENT D 
 

GOVERNMENT SERVICES FUND MONITORING PROTOCOL 
 

STATE FISCAL STABILIZATION FUND PROGRAM 
 

 
 
GSF Recipient Entity:  ___Higher Education Services Corporation (HESC)____        
 
State: ______New York State_________ 
 
Name/Title of GSF Recipient Representative completing this form:  
___Warren Wallin______________        
 
Date of submission to ED: ____July 9, 2010________ 
 
GSF Recipient: Please return this form and all required documentation to State contact. 
 
State: Please submit this form and all required documentation in PDF Format to: 
SFSFMonitoring@ed.gov 
 
 

 
 

I. Government Service Fund applications and allocations 
 
ISSUE:  Whether the State has established appropriate procedures for awarding 
Government Services funds to entities. 
 
Guiding Questions 

 
1. Did the State require you to submit an application for Government Services funds?  

(Optional)  If so, what information did the State require you to include in the application? 
 
No application was required. 
 

2. Were any conditions or restrictions placed on your eligibility for Government Services 
funds? 

 
Initial funds were to be used for state need based-based grant (TAP) awards to eligible 
students attending one of the State’s two public university systems, with 60 percent of 
funds allocated to the State University system and 40 percent allocated to the City 
University system.  Reallocated amounts were to be used for state need-based grant 
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(TAP) awards to eligible students attending a public or private New York State institution 
of higher education. 

 
3. What guidance did the State initially provide to you?  

 
The State provided guidance on the allowable use of funds, reporting requirements and 
assistance in completing required reports. 
 

4. How much Government Services funding did the State provide to your entity? 
 
$49,900,000 initial allocation and a $3,964,000 reallocation. 
 

5. When were the funds first made available to you? 
 

July 15, 2009. 
 

6. Did you receive the funds on a regular schedule?  If so, what is that schedule (e.g., 
monthly, quarterly)? 

 
The initial $49,900,000 allocation was received in one lump sum on July 15, 2009 and 
the $3,964,000 reallocation was received in on lump sum on February 12, 2010. 

 
7. Has the State made any adjustments to your original award amount? 

 
Yes; an additional $3,964,000 was reallocated on February 12, 2010. 
 

Evidence/Documentation 
 

See Attachment 1, “Master Protocol Document.” 
 
Office of the State Comptroller Bulletin A-602 
 
 

II.  Fiscal Oversight of SFSF Funds 
 
ISSUE:  Whether the entity has established appropriate policies and procedures for 
ensuring fiscal oversight of SFSF funds. 
 
Guiding Questions 
 

1. What internal controls does your entity have in place to ensure that SFSF expenditures 
are allowable? (See April 2009 SFSF Guidance at IV for information on allowable and 
prohibited uses of SFSF funds.)   

 
 TAP eligibility requirements are mandated in New York State Education Law and in 

State regulations; agency TAP processes are audited by the agency’s Office of Internal 
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Audit. Additionally, a school certifying officer must certify a student’s eligibility in 
accordance with statutory and/or regulatory requirements.  

 
The Tuition Assistance Program is also subject to comprehensive oversight by the NYS 
Education Department (SED), the NYS Department of Taxation and Finance (DTF) and 
the Office of the State Comptroller (OSC). SED must approve all programs of studies 
that are eligible to receive TAP; DTF verifies all income information provided on a 
student’s TAP application, and OSC performs periodic audits of institutions that receive 
TAP for compliance with statutory requirements.  
 

2. What specific projects or activities did your entity support with SFSF funds? 
 

 NYS Tuition Assistance Program (TAP) awards. 
 

3. How does your entity ensure that it complies with the principles of cash management (i.e. 
ensuring that funds are used to meet immediate obligation needs, within 3-5 days)?   

 
 N/A 
 

4. Does your financial recordkeeping system properly account for the use of SFSF funds? 
 

Yes.  All expenditures made with SFSF funds are separately accounted for in detail by 
HESC, the NYS Office of the State Comptroller and the New York State Education 
Department. 

 
5. What guidance have you received from the State regarding the obligation and drawing 

down of SFSF funds? 
 

Office of the State Comptroller Bulletin A-602. 
 
 

6. Did you receive authorization to use SFSF funds for preaward costs?  Did you use funds 
for preaward costs during the approved period? 

 
 No. 
 

7. What steps are you taking to ensure compliance with the cross-cutting ARRA 
requirements (e.g., Section 1512 reporting, Buy American, infrastructure certification)? 
 
N/A 
 
 

Evidence/Documentation 
 

See Attachment 1, “Master Protocol Document.” 
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III.  Subrecipient Monitoring 
 
ISSUE:  Whether the entity has cooperated with the State during the monitoring process. 
 
Guiding Questions 
 

1. Have you been monitored by the State?  If so, when?  If not, have you been notified of 
when you will be monitored? 

 
 Yes. HESC provides information to the State Education Department quarterly for Sec 

1512 reporting and the State’s overall monitoring process.   
 

2. Did the State provide you with a copy of its monitoring instruments? 
 
 Yes. 
 

3. If you have been monitored by the State, what issues did the State discuss during its 
monitoring?  What recommendations did the State make?   

 
 The State has requested that ARRA funds provided to colleges and universities for TAP 

awards be tracked separately by individual recipient.   
 

4. What actions have you taken in response to any monitoring recommendations? 
 
 HESC is currently in the process of implementing the above recommendation.  
 
Evidence/Documentation 
 

See Attachment 1, “Master Protocol Document.” 
 
 
IV.  Reporting 
 
ISSUE:  Whether the entity has cooperated with the State in complying with all reporting 
requirements. 
 
Guiding Questions 
 

1. What guidance on reporting has the State provided to you? 
 

A series of reporting guidelines have been provided by Office of the State Comptroller 
and the State Education Department. 

 
2. What information has the State required you to provide so that it may comply with 

applicable reporting requirements? 

Attachment D: SFSF – Government Services Fund Monitoring Protocol (Updated 6/17/2010) 4



 
The State has required that disbursements made to colleges and university include college 
code, fund amounts disbursed and other identifying information.  

 
Evidence/Documentation 

 
See Attachment 1, “Master Protocol Document.” 
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STATE NAME: New York

GSF RECIPIENT NAME: Higher Education Services Corporation

SECTION 
NUMBER

TITLE DOCUMENTATION PROVIDED 
(Check X)

NOT PROVIDED 
(Check X)

NAME OF DOCUMENT SUBMITTED
(Use this title consistently for header of 

document and name of email attachment) 

COMMENTS
If not provided, please explain why 
(i.e. not available, not applicable)

I GSF applications 
and allocations

No documentation required from GSF Recipient for Section I No documentation required from GSF Recipient for Section I 

Recipient's  financial management policies and procedures, 
including documentation that SFSF funds are tracked 
separately, such as ledgers or other documentation for the 
most recent quarter

X Various HESC and Office of the State Comptroller payment 
documents.

Recipient's policies and procedures on compliance with cash 
management requirements, including transaction details (such 
as accounting journals) for the most recent quarter showing 
that obligations were liquidated to meet immediate obligation 
needs (i.e. within 3-5 days) 

X Not applicable.

III Progress in 4 
Reform Areas

No documentation required from Recipient for Section III No documentation required from Recipient for Section III 

IV Subrecipient 
Monitoring

Documentation evidencing actions taken in response to State 
monitoring recommendations

X Detail of payments by College / University

V Reporting Sample of documentation supporting data provided to the 
State in Section 1512 quarterly report for the most recent 
quarter

X Detail of payments by College / University

Attachment D - GSF Recipient documents.  To be submitted by each GSF Recipient being monitored.  Please return to State Contact when completed.

II Fiscal Oversight 
of SFSF Funds

PLEASE CLEARLY LABEL EVERY DOCUMENT with Section Number and Title from this document.  For example,  "Agency Name - Section II - Fiscal Oversight of SFSF Funds - Document Name."  PLEASE NUMBER ALL PAGES.
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