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NEW YORK STATE EDUCATION DEPARTMENT
MONITORING & VENDOR PERFORMANCE SYSTEM
(MVPS) INSTRUCTIONS

Instructions for Vendors and Local Education Agencies (LEAs) to access

the MVPS to complete and submit Race to the Top Surveys to the New

York State Education Department and steps on how to grant Data Entry
Access to LEA staff.
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MVPS

e What is the Monitoring and Vendor Performance System (MVPS)?
e MVPS Survey Access

e New User ID/Password

e SEDDAS Email Notifications
e Business Portal

e Log-On Instructions

e Establishing Data Entry Rights

e SEDDAS User ID
e SEDDAS Entitlements

e The Survey
¢ Dashboard Screens
e Survey Questions

e Submit/Certify a Survey
e MVPS Technical Questions
® Program Area and Technical Assistance Contact Information
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What is the Monitoring and Vendor Performance System (MVPS)?

*New York State Education Department (NYSED) Online Database system that monitors the
status of Race to the Top (RttT) contracts, grants and memorandums of understanding
(MOUs).

*NYSED Online Database system that Vendors and LEAs use to submit data and information
on a quarterly basis to NYSED on the current and overall standing of their specific RttT
contract, grant and MOUs.

*NYSED Online Database system that allows Vendors and LEAs the ability to update and
inform their Program Area regarding any issues related to their RttT contract, grant and
MOQUs.
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MVPS Survey Access — Vendors and LEAs

* MVPS Access in the form of a user identification and password is granted to Vendors and LEAs
who are required to Complete, Submit and Certify surveys for their specific RttT contract, grant or
MOU.

e Vendor Access to the MVPS and the Submit and Certify rights are only granted to the CEO of
the Company.

e LEA Access to the MVPS and the Submit and Certify rights are only granted to the
Superintendent of the School District.

e School District Superintendents have the ability to assign Data Entry Access to staff in the
School District Office to fill out surveys — this does not apply to Vendors.

e Data Entry Access does not allow the School District employee the ability to Submit and Certify
the survey for the School District.
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New User ID and Password Set-Up in the MVPS

e VVendors and LEAs will receive a SEDDAS Email Notification sent from the NYSED IT Department.
e The SEDDAS Email will assign their User ID — *see next 2 slides.

e A second SEDDAS Email will be sent with a Temporary Password; (after logging in for the first
time with the Temporary Password the system will require you to change your Password).

e After receiving your User ID and Temporary Password proceed to the NYSED Business Portal.
http://portal.nysed.gov/portal/page/pref/PortalApp

e Select Business Portal Log-On Option in the upper right hand corner — *see Business Portal
Home Page slide.
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NY State Education Department SEDDAS EMAIL
Notification - MVPS User ID - Vendor

Eﬁl—a'il From: <seddas_hel

Teols Window Help

File' Edit Veew Actions

5% Close s Reply BUReplyall " JFoward ~ T ~| £ « L | E EI
hail ;_F';upuii&s_]"ﬁ-u‘sunalii:]_l';ﬁuge Source ]"Discussiun Thrqad~

From: <seddas_help@mail.nysed.gow>

To
Subject: SEDDAS (TEST): Create Vendor Account

Mew York State Education Department Motification
A Mew York State Education Department (TEST) account for Sally Vendor of Vendor CIVIC RESEARCH INSTITUTE
has bean CREATED by Mary Gardy who is affiliated with NYS DEPT OF EDUACATION.
The user ID' assigned to you is sallyvendor
Please make note of it.
For security reasons, your password will be sent to you in 2 separate email.
Once you have both your user I and your password, you can sign in to the
Mew Y ork State Education Department (TEST) Application Portal page at hitp://portalt. nysed. gosw,

Any gquestions regarding this email should be directed to the SEDDAS Help Desk at the email address: zeddas help@Email mrsed gow.
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NY State Education Department SEDDAS EMAIL
Notification - MVPS User ID - LEA

File Edit Wiew  Actions Tools Wirndow Help
(i Send I Cancel ] Address | A | 282 Spell Check | = 4@ |

Mail | Send Options |
From: ~| [SEDDAS_HELP, MNYSED
To: |
Subject: | SERDAS (TEST): Create User Account
[segee Ut ~|[te ] E~| B &£ v | @~| = iz EEE|l = = = | — @& & & 9| B

Mew York State Education Department Motification

A Mew York State Education Department (TEST) account for Bolgen VWargas
has been CREATED by hary Gardy who 1s affiliated with MNYS DEPT OF EDIUCATIOMN.

The user ID assigned to you is bolgen.wargas
Please make note of it.

For security reasons, your password will be sent to you in a separate email.

Once you have both your user ID and your password, you can sign in to the
Mew York State Education Department (TEST) Application Portal page at http://poralt.nysed.gow.

Any questions regarding this email should be directed to the SEDDAS Help Desk at the email address: seddas_help@mail.nysed.gow.
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NYSED Business Portal Home Page

Welcome

Reset Password | Log On

Forgot your password?

The NYSED Application Business Portal

CLICK HERE for Password Change procedures for Business Portal applications

Public Interest

For more information on our apphications visi our Online
Services page

=Approved Preschool Special Education
Programs Site Search

=|nventory of Registered Programs
=Look Up Postal Zip Codes

=MNYSED Public web site

=Professional License Online Verification

Searches

=SEDREF Query

=Teacher Cerification Halp
=TEACH Public Inguiry System
=\Virtual Learning System (WLSY

Other Applications
Yiou may be requined o sign in fo scosss these spplicstions
= Child Wutrition Knowledge Center (CM}
=|mparial Hearing Reporing System (IHRSY
=Rate Setting Unit (RS}
= System to Track and Account for Children (STACY
=Teachers Cerification (TEACH
=\ESID PD System Login

Priwvacy Policy
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Business Portal Log-On Screen

e Vendors or LEAs enter your assigned User ID and Temporary Password then select OK in
the upper right hand corner

=] "
ANYSED: Sereenshot 4
Sign In
Enter your Single Sign-On user name and passward to sign in.
User Name
Password

—

Unautherized use of this site is prohibited and may subject you to civil and criminal prosecution.
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Steps to Change Temporary Password for MVPS System

e After entering your Temporary Password, MVPS will prompt you to change your Password — enter
and confirm your new Password.

eSelect OK in the right hand corner — this will take you to the Business Portal Home Page.

~4NYSED,.. Screenshot 5

Change Password

Error: You must change your password befare you can continue.
Change Password
Enter your old password and a new password. Confirm your new password to make sure you entered it correcthy.
User Name michael.schiedo
Old Password ~ eseesesse
MNew Password EEmoas
Confirm New Password sssssssss

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.‘

Unauthorized use of this site is prohibited and may subject you to civil and criminal prosecution.
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Race to the Top
Enter the MVPS via Business Portal Homepage

~{NYSED.

Business Portal | FAQ's

Reset Password Log Off
Forgot vour password?®

Welcome

The NYSED Application Business Portal
CLICK HERE for Password Change procedures for Business Portal apolications

My Applications
Notice:

If the Superintendent or Principal has Changed
(DOES NOT APPLY to SUMMER SCHOOL PRINCIPALS)

Click Here
SED Monitoring and Wendor Performance System «
* Includes AFPR Implementation Certification

Other Applications
iU Sy D2 MeqUTe 1 SN i1 10 0TSS5 TIESE S00NcaTonS

Public Interest

For oS NSONMATion on Our SEpICIT0NS VST our O

PeE. = Child Nutrition Knowledge Center (CN)
=Approwved Preschool Special Education . : 2
Programs Sl Search =|mpartial Hearing Reporting System (HRS}
e 3 it ¢
=Inventory of Registered Programs = Rate Sefting Untt (RSU
B ——— =System to Track and Account for Children (STACY
=Teachers Cerification (TEACH}

= NWSED Public web site

=Professional License Online Verification
Searches

=SEDREF Query
=Teacher Certification Help
=TEACH Public Inguiry Svstem

=WESID PD System Login

=Teacher Access and Authorization
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Race to the Top
Establishing Data Entry Access for LEA Office Staff

L

~{NYSED... Scr /

Reset Password Loz off
Forgot your password?

Business Portal
Welcome michael Schiedo
Test Environment
The NYSED Business Application Portal

CLICK HERE for new Password Change procedures for some applications

My Applications
MNotice:

If the Superintendent or Principal has Changed
{DOES HOT APPLY to SUMMER SCHOOL PRINCIPALS)

Click Here

State Education Department Delegated Account System (SEDDAS *
Maonitoring and Wendor Performance (MYPS)

Public Applications Other Applications

For more informaion on Our SpoicaBons visd our O ervces page You may be reguired 10 sign in 10 Scoess fhese apphcaiions.
=Approved Preschool Special Education Programs =Child Mutrition Knowledge Center (Cld}
SiteSearch =Ilmpartial Hearing Reporting System (IHRS}
=Inventory of Registered Programs —=Rate Setting Unit (RSUY
<Looklp Postal Zip Cades = Systern to Track and Account for Children (STAC)
=MNYSED Public web site =Teachers Cerification (TEACH
=Professional License ©nline Werification Searches -VESID PD Svstem Login

= SEDREF Query

=Teacher Cerification Help
=TEACH Public Inguiry System
=Wirtual Learning System (WLS)
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SEDDAS System — Create User IDs

e Once in SEDDAS select Create User — enter ALL Required information then select Next.

e System will generate a User ID and Password for the individual being given access.

7/1/2014

a4 University of the State of New York D o o o ‘
9 State Education Department S@F@@ﬁgﬂh@t @

| welcome
Search User
Advanced Search
» Create User

i Update User

| Disable user

: Reactivate User
| Reset User Password
| Entitlements
Reports

SEDDAS Support

Michael Schiedo
CHITTENANGO CS5D

Super Delegated
Administrator

Deleaated Account Sistem

User Information

+ To create a user account, complete the form below, then click the Next button
+ * indicates required
e« To select the current institution for this user, click the arrow icon

First Name * |

Last Name *

Email *

Institution | | 0]
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SEDDAS System — Create Entitlements

e Select Entitlements on the menu; then select “Entitle — Rest of Applications”.

e Enter User ID or Last Name of individual being given Data Entry Access; name will appear on User List; select
individual then click on “Select to Entitle” button.

e A Screenshot 9

Deleﬂated Account Sistem

Welcome Users
Search User # Please enter User ID, Last Name or Both
Tﬂ'ﬂh = A wildcard character (*) following at least 3 characters, may be used on either field
Create User User ID Last Name schiool
Update User
Disable User
Chmcihaleles user User List
EEc R iErT sWord)) UserID FirstName Last Name  Institution  Work Phone Email Position /Title Account Status
M @ sally.school sally school CHITTENANGO CSD 800-555-1234 ADMINISTRATIVE ASSISTANT Enabled
I;ntit_\e-Rest of
Account System
SEDDAS Support

Michael Schieda
CHITTENANGO CSD

Super Delegated
Administrator

7/1/2014 14
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LEA Staff Entitiements — Applications and Roles

e After clicking the Select to Entitle button, new options appear with the available Applications and Roles the
individual can be given access; select the appropriate Application and Role for the individual.

eUpon successfully completing the set up, the Access Granted Notification will appear on the screen.

e After completing the set up the individual can Log-on through the Business Portal into the MVPS system to
fill out surveys for their respective LEA but they cannot Certify and Submit that survey.

University of the Stale of New York
State Education Departrment

Screenshot 10
Deleﬁated Account Sistem

7/1/2014

User Information

Search User

Create User

Update User

‘Reactivate User

Reset User Password

Entitlements
Entrtfe—Rest of
Applications
Entitle-Delegated
Account System

Reassign Institution

Reports

SEDDAS Support

Michael Schiedo
CHITTENANGO CSD
Super Delegated

User ID sally.school Institution CHITTENANGO CSD

Name sally school Work Phone 800-555-1234

Email Position/Title ADMINISTRATIVE ASSISTANT
NOTE:

» An email message concerning this update was sent to both you and this ussr
« [fthe email address for this user is incorrect, please notify this user of the update

Access Granted to Applications

Administrator

For each application displayed, access has been granted as follows:

Monitor & Vendor Performance System
Role Data Entry

15
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MVPS Dashboard Screen — Homepage for each Vendor and LEA’s assigned Surveys

X %Convert v @Se\ect x Go 3|C v "I Search + | More ®
SNYSED,,  SEDMonitoring @ Dashboad & Amold G. (SUBMIT CERTIFY) ~
Dashboard for 4
Welcome Message

Welcome to the NYSED Survey System (SEDManitoring). You are seeing this page as you have been assigned Survays by Multiple Areas. Please select a System from the list below to view Surveys for that System.

Systems you are associated with

System

Monitoring & Vendor Performance System

Testing Ground ‘ |

7/1/2014 16



7/1/2014

ANYSED,.

Race to the Top

MVPS Dashboard Screen — Homepage for each Vendor and LEA’s assigned Surveys

~4NYSED..  Monitoring & Vendor Performance System

Dashboard for NORTH BELL UFSD - Inbax

Welcome Message

Mornitoring end Vendor Perfarmance System (MVPS) is & Vendor Performance and Sub-Recipient Monitoring System designed to aid in the

of stated gosls, objects nes for esch contract, grant
‘and memorandum of understanding (MOU). MVPS will estsblish nd implement routines and processes for collecting, snalyzing and monitaring dsts. including leading and lagging indicstors, to infarm continuous.
improvement, provide feedback and make decisions.

MVPS monitoring of grants, contracts, and MOUs will assist vendors and the State Education Department in measuring progress to ensure that gosls are consistently being sccomplished in an effective and effcient
manner by

Condueting quarterly performance development discussions

Providing feedback and cosching for improved performance:

Cresting transparency and simplifying communication in sccomplishing strategic goals and objectives
Praviding well documented processes

Rezd More.
Survey Filters Qinbox ¥ & Outbox
Nothing found to display.
System

Monitaring & Vendor Performex]

Status

Not Submitied =

17
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Race to the Top

MVPS Dashboard Screen — Homepage for each Vendor and LEA’s assigned Surveys

~4NYSED..  Monitoring & Vendor Performance System

Dashboard for NORTH BELL UFED - Outbox

Welcome Message

Manitoring and Vendor Parformance System (MVPS) is & Vendor Performance and Sub-Recipient Monitoring System designed to sid in the assessment of ststed gosls, objectives and desdlines for each contract, grant

and memorandum of understanding (MOU). MVPS will establish and implement routines and processes for collecting. analyzing and monitoring data. including leading and lagging indicstors. to inform continuous
improvement, provide feedback and make decisions.

MVPS monitoring of grants, centracts, and MOUs will assist vendars and the State Education Dapartment in measuring progress to ensure that gesls are consistently being accemplished in an effecive and efficient
manner by:

Conducting quarterly performance development discussions

Providing feedback and coaching for improved performance

Creating transparency and simplifying communication in accomplishing strategic gosls and cbisctives
Providing well documented processes

Read More...
Survey Filters CQinbox | W Outbox
Survey Recipient Survey Cycle
System
NORTH BELLMORE UFSD PRACTICE SURVEY FOR NEW USERS Pilot, 2013

Menitoring & Vendor Perform[x]

Status

Submitted

7/1/2014

Status Status Date
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Steps to completing MVPS Race to the Top Surveys

*On the Dashboard Screen select a specific View Survey button; to complete a survey select ‘Not Submitted’.
Survey Status; system opens to the Critical Questions Section of the survey selected.

eThe Critical Question Section has 5 separate pages with unique questions related to specific subjects.

eYou must answer ALL questions in a survey before you can proceed and finally Certify and Submit the survey.

=4NYSED;».  Monitoring & Vendor Performance System & D§@ F@@ﬁgh@tmi @

PRACTICE SURVEY FOR NEW USERS - Quarter 4, 2013 - Critical Questions - Deliverables

Survey Navigation E Save & Gontinue & | Save & Submit Suney 2

B8 Critical Questions

- Deliverables
. Deliverables Questions
= Budgeting
* Reporting
= Risk

= Other

Please answer all required questions in this section

[CRRCERCER AR R

° How many students did the contractor/grantee propose to enroll in the Advanced Training Programs in their application? *

PRACTICE SURVEY FOR NEW USERS 5
Instructions

Please complete the following questions as
accurately as possibly to reflect vour status

to date on the goals and objectives of the ° Qut of the proposed number above, how many students have enrolled in these programs to date? *
Higher Education Faculty Development -

MOU. Any questions marked with an 4

asterisk (*) require an answer in order to

proceed through the survey.

7/1/2014

19



ANYSED,,

Completing MVPS Race to the Top Surveys

e It is important to “Save & Continue” as each section is completed.

Sereenshot 15

e When all sections are complete and the survey is ready to submit, please use the “Save and
Submit Survey”.

CemmETmEy  reenehet 1o

7/1/2014 20
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Submit/Certify Survey

e ONLY Vendors (CEOs) and LEAs (Superintendents) are allowed to Certify and Submit their RttT Surveys to
NYSED.

e Upon answering ALL questions in a RttT survey, the Certification and Submission Screen appears — read the
language carefully before checking the Certification box.

e Upon checking the Certification box and then selecting the Submit button, this will submit the completed
RttT survey through the MVPS to NYSED.

=4NYSED:-.  Monitoring & Vendor Performance System & DaiS@@@%lh@@T Ci?? -

PRACTICE SURVEY FOR NEW USERS - Quarter 4, 2013 - Submit/Certify
Your responses have been saved successfully! You may certify and submit this survey.

Certification & Submission & Print Survey

I hereby certify that the information contained in this program report is, to the best of my knowledge, complete and accurate. I further certify, fo the best of my knowladge,
that all program activities were conducted in accordance with all applicable Federal and State Laws and regulations, and instructions.

o Lot
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MVPS Technical Questions

* You will receive a message stating that your survey has been submitted successfully upon completion of
submission.

e For answers to the Frequently Asked Questions, refer to the survey “Help” tab at the top of the Survey.

SMNYSED., MVPs & ManMenu ~ | @ Hip - & (NYSED EMPLOYEE) ~

Screenshot 18-

Frequently Asked Questions

e To print a survey, look for the “Print” button in the beginning and end of the survey.

= Print Survey

Screenshog19 Sereenshot 20
F
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Program Area and Technical Assistance Contact Information

e When completing a survey, if a Vendor or LEA has a non-technical question pertaining to their
specific RttT survey please contact your Program Area Lead— their contact information will be
listed in the Instructions Section for each specific survey.

e Contact this individual about questions related to a specific survey or in regards to the status of
your RttT contract, grant or MOU.

e For answers to the Frequently Asked Questions, refer to the survey Help tab at the top of the
Survey

e To print a completed survey, log-on to the MVPS portal. Filter in your survey listing to the
appropriate survey, filter by the status, (Approved, Submitted, Un-submitted) and select the Print
button.

e For assistance with a technical question regarding the MVPS or any issues with a completing a
survey please email your question or request to: PMO@mail.nysed.gov

7/1/2014 23



